
					APPLICATION	FOR	PROFESSIONAL	CERTIFIED	EMPLOYMENT	
The	information	requested	on	this	form	is	in	compliance	with	all	existing	New	Jersey	and	federal	statutes	pertaining	to	discrimination.		Please	fill	out	this	
application	completely	and	supply	the	requested	information	in	either	printed	or	typewritten	form.		Failure	to	respond	to	ALL	items	may	result	in	your	

elimination	for	consideration	for	employment.	

I. POSITION	DESIRED

1. Applying	for	position	of:		______________________________________________________________________

II. PERSONAL	DATA

2. Name	in	full:		____________________________________________________		State	Tracking	#:	____________
FIRST	 				MIDDLE	 LAST	

3. Home	address:	______________________________________________________________________________
STREET	 	 	 	 CITY	 	 	 	 STATE	 	 ZIP	CODE	

Phone:	__________________________________________

4. How	many	days	have	you	lost	from	college	or	work	during	the	past	three	years

5. Have	you	ever	been	convicted	of	a	crime?		Yes	______	No	______		If	Yes,	give	date(s)	and	kind(s)	of	conviction:

____________________________________________________________________________________________

6. Foreign	languages	spoken	fluently:		_____________________________________________________________

7. Military	experience	in	US	Armed	Forces:		Branch:	___________________________________________________
Total	active	service:		Years:	_____________	Months:	____________	Rank	attained:	_______________________
Type	of	work:	_______________________________________________________________________________

III. PROFESIONAL	CERTIFICATION

Please	attach	printout	from	Department	of	Education	website	

IV. EDUCATION	AND	TRAINING

8. List	the	schools,	colleges,	and	universities	you	have	attended.		Please	arrange	for	transmittal	of	transcripts	for
all	college	work	completed.

COLLEGE	OR	
UNIVERSITY	ATTENDED	 LOCATION	

DATES	ATTENDED				
From										To	

COURSE	
OF	STUDY	

TOTAL	
CREDITS	

PROGRAM	
COMPLETED	

College	or	University	 City	and	State	
DATES	ATTENDED	
From													To	

Major	and	
Number	of	
Credits	

Minor	and	
Number	of	
credits	

Total	
Credits	

Degree	and	
date	

graduated	



Graduate	Schools	 City	and	State	
DATES	ATTENDED				
From															To		

Major	and	
Number	of	
Credits	

Minor	and	
Number	of	
credits	

Total	
Credits	

Degree	and	
date	

graduated	

		 		 		 		 		 		 		 		

		 		 		 		 		 		 		 		

		 		 		 		 		 		 		 		

		 		 		 		 		 		 		 		
	
9.		Under	what	name	was	your	bachelor’s	degree	awarded?	____________________________________________	
	

V.	EXPERIENCE	
	

10.	Give	complete	and	accurate	data	regarding	your	professional	experience	
							Total	full-time	professional	experience	under	contract	________________________	years.	
	

DATES			
From							To	 NAME	AND	LOCATION	OF	SCHOOL	

TYPE	OF	POSITION	OR	GRADE	OR	
SUBJECT	TAUGHT	

IMMEDIATE	
SUPERVISOR	

REASON	FOR	
LEAVING	

		 		 a.	Student	Teaching	or	Internship	 		 		
		 		 		 		 		 		
		 		 		 		 		 		
		 		 		 		 		 		
	  b.	Regular	Full-Time	Paid	Teaching	or	Other	Professional	Employment	 	  
		 		 		 		 		 		
		 		 		 		 		 		
		 		 		 		 		 		
		 		 		 		 		 		
	  c.	Part-Time	College:	Adult	School,	Summer	School,	Fellowship,	Substitute,	etc.	 	  
		 		 		 		 		 		
		 		 		 		 		 		
		 		 		 		 		 		
		 		 		 		 		 		

	
11.	If	employed	presently	on	a	“step”	salary	guide,	what	is	your	current	placement	on	this	guide?		Step	__________	
	

VI.	REFERENCES	
	

12.	List	the	names	of	three	or	more	people	who	are	familiar	with	your	professional	abilities.		The	names	of	those	
who	have	supervised	your	performance	are	preferred.		Kindly	asterisk	any	reference	you	do	not	want	contacted	
prior	to	an	employment	interview.	
	

FULL	NAME	OF	REFERENCE	
TITLE	OR	
POSITION	 PRESENT	COMPLETE	ADDRESS	

IN	WHAT	CAPACITY	DOES	
HE/SHE	KNOW	YOU	

a.	 		 		 		
b.	 		 		 		
c.	 		 		 		
d.	 		 		 		
e.	 		 		 		

	
	



13.		Indicate	name	and	address	of	agency	where	you	have	employment	credentials	on	file:	
	
______________________________________________________________________________________________	
AGENCY	OR	PLACEMENT	OFFICE	 	 					 	 STREET	 	 	 CITY	 	 STATE	 	 ZIP	CODE	
	
	

VII.	MISCELLANEOUS	
	
14.		List	community	activities	in	which	you	have	taken	an	active	part:		

	

	

	
15.		What	college	or	university	distinctions	have	been	awarded	you?			

	

	

	
16.		In	what	professional	organizations	do	you	hold	active	membership?			

	

	

	

17.		Identify	some	of	the	factors	in	your	life	which	have	been	most	significant	in	developing	your	interest	in	a	career	
in	education.	
	
	
	
	
	
	
	
18.		What	do	you	believe	to	be	your	strongest	asset?	
	
	
	
	
	
	
	
19.		If	you	are	employed,	why	are	you	seeking	a	change?	
	
	
	
	
	
	
	
20.		Describe	your	level	of	technology	usage	and	how	you	have/would	integrate	technology	into	instruction.	
	
	
	
	
	
	
	



	
	

VIII.	AFFIRMATION	AND	SIGNATURE	
	
I	hereby	formally	make	application	for	a	professional	position	in	the	Oradell	Public	School	and	assert	that	the	data	
recorded	in	this	application	form	are	true	and	accurate	to	the	best	of	my	knowledge.	
	
Signature	of	Applicant:		_______________________________________		Date:		_____________________________	
	
	

WE	ARE	AN	AFFIRMATIVE	ACTION	EQUAL	OPPORTUNITY	EMPLOYER	–	M/F	
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